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SUMMARY OF RELOCATION BENEFITS
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Relocations are subject to the twelve month Relocation Expense Agreement.
New Employee plus family can either choose to drive or fly when relocating.

DRIVING
If the employee chooses to drive his/her car:
o Mileage reimbursement for the direct route from home address to the Lab’s address.
e Overnight lodging is available if route is 350+ miles from the Lab (must retain original
receipt for reimbursement and must request the lowest possible hotel rate).
e |f employee drives, but will need a U-Haul, the Lab will pay for the cost of the U-Haul,
not the gas.
e |[f the couple has two vehicles we will only pay mileage for one.
e The Lab will pay per diem for the employee, spouse, and children.
e The Lab will cover any tolls and any cost for parking.

AIR FLIGHTS

Flight arrangements will be made for employee and any family members travelling if this is the
chosen method of the employee to relocate.

If employee is flying, the Lab will pay to ship a pet(s) if there is one.

TEMPORARY HOUSING
The Laboratory provides 30 days of temporary housing, if needed (Fermilab locates this
housing).

RENTAL CAR
The Laboratory provides 30 days of rental car service, if needed.

HOUSEHOLD GOODS MOVE
The Laboratory will assume the following move-related costs:
e Packing, unpacking and shipping.
e Insurance at $1.25 per pound.
e Storage for up to sixty (60) days if required and deliver out of storage to final

destination.
e  Split pickups.
e Autos.

e Appliance service, if requested.

e Moving expenses include the shipment of personal effects and household goods.

e Increased insurance and storage may be obtained, but the additional charges will be
borne by the employee.

Additional services required by the employee must be authorized by the Employment
Department.
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